Real Life Learning Activity 1 —Set Up SAP Trial Account

Learning Objectives

e Understanding an example of a real-life information system
o Understanding data, information, people, global perspectives of an information system
through real life examples in SAP system

Estimated Time

Location of registration page

Please go to https://www.sap.com/products/erp/s4hana/trial.html to register a 14-day basic trial
account for free.

Fill up registration information

Provide your school email address when the registration pop up screen asks you for your business
email address to register.

Then, fill up the registration form (as shown and hinted below) and follow the steps to finish your
registration.

o Register 2 | Verify your e-mail 3 | Accept Terms & Conditions 4 | Access all resources

Your are c'urrent\y atstep 1

We see you're new to SAP

~ Company

‘ a0 A T Oaller:

~ Department

‘ Last Name * | ‘ Country/Region * v ‘

Inform. Technology v

] : ; student here
SAP will use the data provided hereunder in accordance with the Privacy Statement.

ave read and understood the Terms and Conditions of SAP.com *

This site is protected by reCAPTCHA and the Google Privacy Policy and Terms of Service apply.
-

Get support

Verify your e-mail

Check your email and you should receive the email like following that asks you to activate your
account. Please do so.


https://www.sap.com/products/erp/s4hana/trial.html

Activate Your Account for SAP.com ks

IAP Universal ID - Notification e

N this one time regatration

Reports, the SAP Community

Click fo activate your account

Then, you will be asked to set up your trial account password as shown below.

Finalize your account

| 1 | Register I ° Verify your e-mail 3 | Access all resources

‘ Create Password ® ‘ ‘ Confirm Password o

D | acknowledge that | have read the SAP Universal ID Terms of Use.

SAP will use any of the data provided hereunder in accordance with the Privacy Statement.

Accept terms & conditions

After you set up your password, you will be redirected to the next page to accept SAP Terms &
Conditions. Then, you click submit.

@ Register — @ Verify your e-mail - e Accept Terms & Conditions 4 | Access all resources

Terms & Conditions

| have read and | accept the SAP S/AHANA Cloud Public Edition agreement.

You can find infarmation about how SAP uses your personal data in the Privacy Statement. *




Access your trial account

Once you submit your agreement to SAP Terms & Conditions, you will be provided with your User ID
and the link to start your trial. Remember, this trial account lasts 14 days.

@ Register — @ Verify your e-mail — @ Accept Terms & Conditions — @8 Access all resources

Welcome to your free trial

You are here
Dear Jim[e 2.,

Thank you for your interest in SAP S/4HANA Cloud Public Edition.

To start your cloud trial, click this link or the button below. The trial period will end after 14 days.

Yeir User ID: P2CJESE~<T77 Record your User ID

Want to know more? Please visit our website or just get in touch. We are looking forward to hearing from you.

We hope you enjoy your trial!
The SAP S/4HANA Cloud Team

Signin
Provide your User ID from the previous screen and type in your password that you set up at step 2
when you get to the sign-in page. Then, click the “Continue” button to be directed to the screen of
accepting Legal Disclaimers as shown below.

SAP°ID Service

SAP°ID Service

Signn

Legal Disclaimers
SAP Trial

SAP Trial

@ We have updated our legal documents. To access and use

E-Msil, 1D, or Login Name SAP Trial, please read and accept the documents below:

[Erwa... D, or Login Name ]

TERMS AND CONDITIONS

Familiarize yourself with our Privacy Statement.

Overview the SAP S/4 HANA

Once you accept the legal disclaimers, you will be given access to the SAP S/4 HANA trial account
and you will be directed to the home page of your account. Click on the “Continue” button when
you see the pop up like the following.



SAP'ID Service

Grant Access

& Tosign intothe application you have to grant the appication
age. By
Popup Wil 3ppear where you can grant the access. If you
biock this you wil not be able to sign in.

Then, you may see a welcome pop-up screen. Click “Start” button to start navigating the SAP S/4
HANA system
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Introduction
Welcome to SAP SI4HANA Cloud Public Edition!

5 in this release

ooecco000 Some important details about this trial:

« Trial duration: Your trial access is valid for 14 days. After expiration, you can extend
your regisiration by another 14 days.

« Trial systom: You've logged on to a live SI4HANA Cloud Public Edition system. All
trial users reside on this shared system.

- Limitations: Access 1o key user apps like master data, configuration of integration

Q-Infe Records with Exceptions settings are out of 5scope 1o ensure the consistency of the system, o Insp

D = Privacy: As this is a shared system, please do not create any personal data. By C

ol Exceptians | By Relesse Date

Now let's find out how to use this tral

Stant > -

Navigate SAP system

You may see the navigation tips that help you familiarize yourself with SAP home screen and
controls.

‘ Home v qﬂ We made updates since

Navigation

From the menu of the Home screen, you have
access to the following business areas:

e Finance

« Manufacturing and Supply Chain
« Procurement

« Project Management

« Sales

« Other

Please choose the Trial Center view.

< Previous




Manufacturing and Supply Chain Procurement Project ﬁanagement Sales Other

Pages -
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Overview

Trial Center

Exploring the system

Your trial system contains guided tours so you
can explore the solution.

Videos and additional product information
provide you with an overview of the key
capabilities and benefits of SAP S/AHANA
Cloud Public Edition.

Please choose Guided Tours.

Info Records with Exceptions wee Action Limit i Without Usag
< Previous |

:| O irding Status

zeptions | By Release Date Today and Last 6 Days | By Work Center 1

Guided tour
Click the help button as circled below to open up “Help Topics” panel on the right

-
- /@QUT

Click here to open up help link

a

Manufacturing and Supply Chain

Then, you may click “Guided Tour” button (NOT “Quick Tour”) as shown below that was circled to
open up Guided Tour list (as shown below on the right)

Guided Tours

U . X
9200 Help Topics
Search Help Topics I ()
[ Quick Tour ]@
| Guided Tours
3
[ SAP Community ﬂ' =
«
Home
Find Help
Feedback

Built-In Support

Notifications




Submit Proof of Work

Please go to your account control on the top right corner and click on it to open up a list of access
menu under your account

a0 o@D

USERZ £ . Trial

(2 Recent Activities
[ Frequently Used

&3 App Finder

& My Home Settings

9, Adapt Ul
(@ About

g3 My User Sessions

(0 Sign Qut

o

1. Then, click on “Settings” to bring up the pop-up of setting detail. Then, click on “User Account” to
view the details of your trial account as shown below.

Settings

8 USER:ircLTrial

1. Then, take a screenshot of the details of your account and paste it here down below.

Ans.

2. Click on “Language and Region ...” to view the detail of your account set up. Take a screenshot of
the detail and paste it here down below.

Ans.

3. What are the settings of Language and Time Zone of your account? Why does SAP provide those
options?

Ans.

4. Click on “Default Values” to view the detail and answer the questions as follows.

e Whatis your display currency?
Ans.



e Does SAP support multiple currencies? If so, why does SAP support multiple currencies?
What happens if you choose a currency that is different from the country where you are
currently located at?

Ans.

o Navigate to “Financial Account” section. Locate the company code. What is your company
code?
Ans.

e |sthe company code listed here an example data or information?

Ans.
Company Code | *, | @

e Click onthe look up button as shown here —*to see the detail and
answer the questions below.
o Whatis the company name?
Ans.

What is the city?
Ans.

Is the company name here an example of data or information?
Ans.

O O 0O O O O O

Which of the following is an example of information? There could be multiple
answers for this question

=  Company Code

= Company Name

= City

=  Currency

5. What is SAP? You may use the web page at https://www.sap.com/about/what-is-sap.html to
summarize your answer into one paragraph with three or four sentences.


https://www.sap.com/about/what-is-sap.html

